ES&H dpt.
1 intern
Job Description:
· Assist in conducting jobsite and work area inspections with the Safety Supervisors. These inspections to include facilities, jobsites, and equipment.
· Assisting with the corrective measures for all non-compliant activities or conditions identified.
· Assist Safety coordination duties in such areas as safety committees, preplanning meetings, and toolbox meetings.
· Participate in training at safety meetings, toolbox meetings, FLHA meetings and orientations.
· Assist in promoting safe work practices and safe working conditions in accordance with BEJV, Local regulations, and contractual requirements.
· Participating with the near miss/incident investigation process. 
· Regular and consistent engagement, participation and promotion of BEJV’s Culture and its essential behaviors are a requirement for this position.
· Any other jobs assigned by the ES&H Manager and Deputy ES&H Manager.

Quality Control dpt.
[bookmark: _GoBack]1 intern
Job Description:
· His/her responsibility might be to assist our engineers’ on-site inspections and testing of executed works.

Human Resources dpt.
1 intern
Job Description:
· Files, scans, archive, documents 
· Assists in maintaining and updating employee records, ensuring accuracy and confidentiality
· Schedules interviews and confirms applicant availability
· Archiving documentation into files
· Gathers and organizes job applications
· Assist the HR team in organizing career fairs and special events
· Performs ad hoc tasks as required
· Create reports on the HR-related process when required
· Contributes to the resolution of basic employee issues

Procurement dpt.
1 intern
Job Description:
· Assist in sourcing and identifying reliable suppliers and vendors.
· Conduct market research to identify potential suppliers and evaluate their capabilities.
· Collaborate with internal stakeholders to understand procurement needs and requirements.
· Monitor supplier performance and address any issues or discrepancies.
· Maintain procurement documentation and records.

Finance dpt.
1 intern
Job Description:
· Organizing and maintaining the evidence of financial and accounting documents, archiving them in a chronological and systematic order
· Reporting and preparation of financial information
· Meets the work schedule established by the company
· Cooperate in a civilized manner with other departments to accomplish in a fair and   
               timely service tasks
· Keeps confidentiality of the information related with work
· Respect the collective work agreement, the internal rules and other regulations  
               implemented by the company 
· Comply with individual contracts of employment and will not stop / affect the suitability of the progress of activities, with an appropriately behavior according to the company
· Recording purchase invoices in company’s systems (EGFS) 
· Fulfilling other tasks at leader’s indication in the Finance and accounting department


